To select a
different date
than the
cutrrent, enter
the date in the
Date field.

Daily Attendance

The Daily Attendance feature allows you to view and
edit attendance marks per day in Infinite Campus.
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To begin, click to expand
the Attendance module,
then click to select Daily
Attendance.

You have the ability to generate a
Summary Report or a Caller Report by
clicking the corresponding button.

To view only a
specific group of
students, you can
apply an Ad Hoc
Filter. To view all
students with an
attendance mark for
the specified day,
leave the Ad Hoc
Filter field blank.
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If you click on the
Details link for a
student, you will
generate a Person
Summary Report.
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You can view attendance
marks per period in the
grid. Clicking on a cell
with an attendance mark
will open the student’s
attendance, allowing you
to mark an excuse code.
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Daily Attendance

To enter an excuse code for attendance marks, simply
choose the corresponding excuse from the drop-down
menu in the Code column for the period(s) the student
has an attendance mark.

Be sure to click
the Save button
to save any
changes made.
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**=Cannotfecord attendance. Student is not scheduled or course doesn't take attendance.

The Fill Down button can be used to copy the
excuse code from the first box in all subsequent
boxes.

The Clear button can be used to clear all boxes of
excuse codes.
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